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USING QUOTATIONS EFFECTIVELY

Good writers use three strategies—summarizing, paraphrasing, and quoting—to blend source materials in with their writing, while making sure their own voice is heard.

Quotations are the exact words of an author, copied directly from the source word for word.  Quotations must be cited!.  Use quotations when:

· You want to add the power of an author’s words to support your argument

· You want to disagree with an author’s argument

· You want to highlight particularly eloquent or powerful phrases or passages

· You are comparing and contrasting specific points of view

· You want to note the important research that precedes your own

Paraphrasing means rephrasing the words of an author, putting his/her thoughts in your own words.  When you paraphrase, you rework the source’s ideas, words, phrases and sentence structures with your won.  Paraphrased text is often, but not always, slightly shorter than the original work.  Like quotations, it must be cited.  Paraphrase when:

· You plan to use information you have found and you don’t want to plagiarize

· You want to avoid overusing quotations

· You want to use your own voice to present information

Summarizing means putting only the main ideas of the author into your own words.  They are much shorter than the original work and don’t necessarily follow the same order.  Summarize when:

· You want to establish background or offer an overview of a topic

· You want to describe common knowledge (from several sources) about a topic

· You want to present the main idea of a single source.

WEAVING QUOTES INTO YOUR ESSAY

1.  Incorporate a complete quote into your own sentence.

· It is clear that Charlie wants to learn and that he puts a great deal of effort into learning.  Charlie states that the doctors “…said Miss Kinnian told that I was her bestist pupil in the adult nite scool because I tried the hardist and I reely wanted to lern.” (34)

2.  Use one or more words within your sentence.

· Charlie was very nervous about the “raw shok” test he had to take.  He confessed to being “…very skared…because I always faled tests in school” (36).

3.  Use a colon to set off the quote.

· Charlie was very motivated to learn.  When the doctors asked him why he wanted the operation he told them: “I told them because all my life I wanted to be smart and not dumb” (38).

4.  Quote indirectly.

· Charlie told the doctors that he had always wanted to be smarter than he was(38).

· Charlie told the doctors that Miss Kinnian had praised him for being a good student because he really wanted to learn (34).

